League of Conservation Voters-State Capacity Building Division

2010 Annual Conference 
Nashville, TN

 April 15th – 18th, 2010

Overview

The Annual Conference will be held at the Doubletree Hotel in downtown Nashville, Tennessee. (www.nashville.doubletree.com) Conference dates are April 15th – 18th, 2010. \

LCV has invited every Executive Director of a member state LCV to attend. We are also encouraging other staff and Board members (particularly Board Chairs) of member state 501(c)(3) and 501 (c)(4)’s to attend. To help promote a wider attendance we are offering conference breakouts for non-Executive Directors as well as a series of workshops designed specifically for board members.  
Travel and Hotel Logistics
You are responsible for coordinating your own travel to/from Nashville, TN. If flying, please arrange flights into Nashville, TN (airport code BNA). The hotel is about 15 min from the airport. Shuttles and cabs are plentiful. We expect to have a reception at around 6:00 pm on Thursday, April 15th. The work sessions of the conference will take place all day Friday, Saturday and Sunday morning. We will conclude at 12:00 noon on Sunday, April 18th. 

LCV will make arrangements with the conference hotel for your lodging. Your room will be covered on LCV’s master bill. You will still need to provide a credit card at check in to cover incidentals. Check in at the Doubletree Hotel is at 4 PM and check out at Noon.  . 
Registration 

Please complete a registration form as soon as possible. Click here to register. 
Meals

All breakfasts and lunches Friday through Sunday morning will be provided in the hotel.

We will have a dinner/banquet in Nashville on Saturday night, which will be covered by the LCV. On Friday night, we will provide suggestions for small groups to have dinner offsite. On Thursday night, there will be hors d’oeuvres served at the welcome reception hosted by the Tennessee League of Conservation Voters.

Agenda
The final conference agenda will be posted in mid-February.
If you are participating in One-on-One curbside consulting, the sessions are scheduled based on your availability between 9 am and 5 pm. We will inform attendees of the topics they can discuss with each consultant and schedule them in 1 hour time blocks. A copy of scheduled attendees will be sent to you along with your meeting location no later than April 10th. We will also have schedule and location information posted at the main meeting room throughout the conference. 
Please note that attendees often trade, release or sign up for additional one-on-one sessions as the conference progresses. These changes are tracked on the posted one-on-one agenda located at conference check-in. 
Important Dates 

Please e-mail the following items to me by the dates below. I’ll send a reminder before each item is due.
· Friday, March 19th: Any Audio Visual Needs and a Short Bio 
· Wednesday, April 7th: Any Handouts you would like produced for your session.
If you are participating in One-on-One Consulting (curbside consulting): 

· Monday, April 12th: A copy of your one-on-one schedule and location will be e-mailed to you.
Invoice

Following the conference, please submit an invoice for consulting fees and expenses with receipts via e-mail to carrie_maas@lcv.org or mailed to the Washington, DC office.

League of Conservation Voters

Attn: Carrie Maas

1920 L St. NW Ste 800

Washington, DC 200036

We’re excited to have you join us for this year’s conference. Please don’t hesitate to contact me if you have any questions.

Best,

Carrie

